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MONOXEHHA
npo MeToAnYHy poboTy
B NpogeciiHO-TEXHIYHOMY HaB4YanbHOMY 3aKnagi

1 3aranbHi NONOXEHHSA

1.1. MeToaun4yHa poboTa B NMPodecinHO-TEXHIYHOMY HaByYaslbHOMY 3akiafi 34iMCHI0ETBCA 3rigHO 3 KOHCTUTYLUie0 YKpaiHu,
3akoHamu YkpaiHum “Tpo ocBiTy”, “lNpo NpodgeciiiHO-TeXHiIYHY OCBITY”, “lpOo 3arasbHy cepenHi OCBITY”, AaHUM [1ONOXEHHAM,
CTaTyTOM HaBYanbHOro 3aknagy, iHWWMU HOPMaTMBHO-MPaBOBMMM aKkTamMu B ranysi OocBiTW.

1.2. MetoamyHa poboTa - Ue 3acHOBaHa Ha [OCANHEHHAX HaykKu Ta nepefosoro A0CBigy cucTtemMa aHaniTUYHOI,
opraHizayiiHol, [A[iarHOCTMYHOI, MOLWYKOBOT AO0CMIAHULbKOI, HayKOBO-MPaKTUYHOI, iH(hopMaLiliHOT AisnbHOCTI 3  MeTow
YAOCKOHaNeHHs NpogeciiHOi KOMMEeTEeHTHOCTI NnefaroriyHnx npawiBHUKIB Ta MigBULLEHHS e(eKTUBHOCTI HaB4a/lbHO-BUXOBHOIO
npouecy.

1.3. OCHOBHI MPVHLUMNY MeTOANYHOT poboTu:

= [emMoKpaTum3auia Ta rymaHisauis HaB4a/lbHOrO NpoLiecy;

- LinboBMii Nigxig Ao opraHisauii MeToAuYHOT po60TU BiAMOBIAHO A0 MpOrpamMHMX Liner npodgeciiiHo-TeXHIYHOro
3aKknagy Ta HanpsMKiB Oro [ianbHoOCTI}

- opraHisauis poboTn 3 nefaroriyHMMM Kagpamm Ha OCHOBI ypaxyBaHHA iX MOTpe6 Ta peanbHOro PiBHA NpodecinHoi
KOMMETEeHTHOCTI;

® CUCTEMHICTb Ta CUCTEMATUYHICTb;

=  HayKOBICTb;

e OnepaTuBHICTb Ta MOBINbLHICTb;

= TMPOrHOCTUYHICTb Ta BUMepeaXyBaibHUIA XapakTep;

= onTUMasbHe MOEAHaHHA IHAMBIAYANBHUX | KONEKTUBHUX (hOpM;

e [piopiTeT 3HaHb Ta MOPasIbHUX LLIHHOCTENA.

1.4. OCHOBHMMM 3aBAaHHAMU MeTOANYHOTPO6OTHU €:

- opraHisauiiHo-MeToanyHe 3abe3rneyeHHs NporpaMm pPo3BUTKY NpodecimHO-TEXHIYHOIO HaBYa/IbHOTO 3aKnaay;

- yOOCKOHaNneHHsa 3MmicTy, ¢opm i MeToAiB HaBYaHHA Ta BUXOBaHHA Y4YHIBCbKOT Monopgi, 3abe3neyeHHA €4HOCTI,
OpraHiYyHOro B3a€MO3B'A3Ky 3arajlbHOOCBITHbOI Ta MpPOQECIiHOI MiATOTOBKM Y4YHIB | CiyxadyiB Ha OCHOBI MPUHUWAIB TFHYYKOCTI,
HacTyNHOCTI, MPOrHOCTUYHOCTI, CTYNEHEBOr0 XapakTepy npodeciiHO-TeXHIYHOI OCBITY;

- PO3BUTOK MeAaroriyHoi Ta npodeciiiHoi MalcTepHOCTI negaroriyHMx npauiBHUKIB, 1X 3arasnbHOl KynbTypwu,
CTBOPEHHS MOTMBAaLii i yMOB AN NpodeciiHOro BAOCKOHaNEHHS;

- iHpopmauiiHe 3abe3neyeHHs MegaroriyHMX npayiBHUKIB 3 Npo6Gnem  OCBiTW, Nefaroriky,  NCUXOnorii,
iH(hOpMyBaHHS MPO AOCATHEHHS HayKu i TEXHIKX, NepefoBoro neAaroriyHoro Ta BUPO6HMYOro A0CBIAiB;

- opraHizauiriHo-MeTogMyHa pgornomora y POoO3BUTKY MefaroriyHoi TBOPYOCTI, eKCnepuMeHTa/lbHO-A0CMigHULBKIN
pPo6OTI, BNpOBaA)KeHHI pe3y/ibTaTiB HayKOBUX A0CAIAXEHb, NepeaoBOro AOCBiAy, neaaroriyHuX TeXHOOriN, TOLLo;

- CTBOPEHHS KOMMIEKCHO-MeTOAMYHOro 3abe3neyeHHs npegMeTiB i npodueciii, po3pobka Ta BUAAHHA HaBYasbHUX,
MeTOAVNYHMX MOCIGHUKIB, peKoMeHAaLli, Hao4YHNX 3acobiB HaBYaHHS;

- 3abe3neyeHHs iHTerpauii HaB4yasbHOrO MPOLECY, HayKWN i NPakTuKu;

- niaroToBka [0 artecrtauii negaroriyHMX rnpawiBHUKIB.

2. OpraHi3ayjiliHa cTpykTypa MeToAMUYHOT poboTun

2.1. CTpyKTypa MeTOoAMNYHOI poboTn CKNafaeTbCs i3 B3AEMOMOB'A3aHMX Ta B3aEMOJAIOUNX eNeMEeHTIB, fKi BignoBigawTb LiiaM
i 3aBA@HHAM, L0 CTOATbL Nepes NpoecinHO-TEXHIYHUM HaBYa/lbHUM 3aKN1aAo0M Ta BTINIOIOTHLCA Y Pi3HUX hopMax, MeToaax i 3acobax.

2.2. Y npogeciiiHo-TeXHIYHOMY HaBYa/lbHOMY 3aKnafi 34iACHIETLCS KOMEeKTUBHA Ta iHAMBIAyanbHa MeToauMyHa poborTa.

OcHoBO Yy BM6OpPiI hopM MeTOAMYHOI pobOTU € Pi3HIi MeToAWM AiarHOCTUYHOro BMBYEHHS PIiBHA NPOMeciiiHOI KOMNEeTeHTHOCTI
neparoriyHMX npawiBHUKIB. . -

2.3. KonekTtusHi opmn MeToAnYHOI pobOTM BUKOPUCTOBYHOTHCA 3 METOI BUPOOGMEHHA» EAVHONO MigxoAdy A0 BUPILLIEHHS
NneBHMX MpobsieM, O6roBOPEHHS aKTya/lbHUX MUTaHb OpraHisauii HaBYa/lbHO-BUXOBHOIO MNMpPOHecy, aHanily pes3ynbTaTiB KOJeKTUBHOT
AISNbHOCTI, BUBYEHHSA | NOWMPEHHS Kpaworo negaroriyHoro Aocsify, HayKoBO-TEXHIYHOT Ta neAarorivyHol iHgopmadii.

KonektnsHnumun opmamm meToAnYHOT poboTU € neparoriyHa paga, MeToAM4YHI KOMICiT, iHCTPYKTUBHO-MeTOAUYHI Hapaau,
TEOpPeTUYHi Ta MNpPakKTU4YHi CceMiHapu, LWKonan npodeciiiHOi mMaicTepHOCTI, NMepefoBOro A0CBiAYy, HayKOBO-MPaKTUYHI KOHepeHLuil,
neAaroriyHi YATaHHA TOLW,O.

2.3.1. NMeparoriyHa paga

MeparoriyHa paga - BULWWI KoNerianbHWin opraH NpodecinHO-TEXHIYHOrO HaB4asbHOro 3aknagy, KU KOOPAWHYM MUTaHHSA
HaBYas/IbHO-BUXOBHOT, HaBYa/IbHO-METOANYHOT | HaBYaIbHO-BUPOBHNYOT AiANIbHOCTI.

MeparoriyHa paga BM3Hayae OCHOBHI HamnMpsiMKM i 3aBAaHHSA, KOHKPETHiI hopMy po6oTU NefaroriyHoro Ko.~ek:;w\ Ta npuiimMae
pPilleHHS 3 OCHOBHUX MPUHLMUMOBMX NUTaHb AiaNbHOCTI NPodecimHO-TEXHIYHOIO HaBYa/lbHOTO 3aKnajy.



[onoBo MeaarorivyHol pagy ¢ AMPeKTop NpodeciiHO-TEXHIYHOIO HaB4a/lbHOrO 3aKknagy.

Jlo cknagy neparorivyHoi pagn BXOAATb KepiBHUKM MNPOMECiMHO-TEXHIYHOrO HaByasibHOrO 3aknagy, CcTaplimii  Manct<
BUKNagadvi, MaicTtpm BUPOOGHMYOrO HaBYaHHA, MeToAMUCT, MCUXOMOr, BMXOBaTeni, IHWI npauiBHUKM NpOgeCcCinHO-TEXHIYHI:
HaByaNbHOro 3aknagy, npeacTaBHUKU FPOMaACbKMX YyCTaHOB, Pob6OTOAAaBLIi-3aMOBHUKW Kagpis, 6aTbku. Cknag neparorivyHoi pa
3aTBEpPAKYETbCA Haka3bm AupekTopa NpodeciiHO-TeXHIYHOro HaByYasbHOrO 3aknagy.

Po6oTa neparoriyHoi paguM MpPoBOAUTLCS BiAMOBIAHO [0 NaHy, SKUMA CKNafaeTbCs, SIK MNPaBWIO, Ha HaBYaNbHWUI pikK
3aTBEP/AKYETbCA Ha NMepLIoMy 3acifaHHi negaroriyHoi pagu.

MeparoriyHa paga CKAMKaAETbCA He pigwe ogHoro pasy Ha Asa Micsyi. Npu Heo6XigHOCTI NpPoBOAATLCA MoO3avyeprc
3acigaHHsA. [epgarorivyHi pagn MOXyTb NpPOBOAUTUCH 3a HeTpaguuiiHuMm dQopmamn: 3axucT iHHOBaLUili, paga-gucnyT. paf
KOHpepeHLiia, Towo. 3 nuTaHb, SKi 06roBOPIOOTHCA, BUMHOCATLCA PIlEHHA 3 BU3HAYEeHHSM TePMIiHIB | BUKOHaBLiB, a TaKoX Ocib, i
34,iAICHIOI0Tb KOHTPO/b 3a X BUKOHAHHAM.

MeparoriyHa paga mac NpasBO BMHOCUTU PilLEHHS MNPV HAsBHOCTI He MeHLe ABOX TPeTuH ii uneHiB. PilleHHs neaaroriHoi pa,
npuiiMaeTbcs GinblwicTio ronocie. Mpu pPiBHOCTI rosociB yxBasibHMM C rosioc FOfI0BM MNefaroriyHol paau. PilleHHA neparorivyHol pai
BCTynae BAI0 TiNbky MNicna 1Aoro 3atBepayXeHHs TUIOBOK paau.

OpraHisayieto po60TM 3 BUKOHAHHA pilleHb Ta peKoMeHAauii negaroriyHol pagn 3AilicHOE ronosa paau. 3 Hanbinb
BaX/IMBMX pilleHb MedaroriyHoi pagy BMAAIOTLCA Hakasn. IHopmauis npo pesynbTaT BUKOHaHHA nornepegHbo NPURHATUX pillel
3aC/yxXOBYETbCA Ma YeproBux 3acifaHHAX pagw. [inoBoAcTBO neparoriyHoil pagy Bede cekpeTap, fKU 06mMpaeTbea 3 YneHiB paguy i
HaBuYanbHWI PIK Ta Mpayle Ha rpomMagcbkmx 3acagax. lMpoTokonun 3acigaHb NiAAMCYHOTbHCA FOMOBOK Ta CeKpeTapeM. Y MNPOTOKO
(hiKCyeTbCA MOro Homep, gaTta 3acifaHHs, KiNbKiCTb MPUCYTHIX, MOPSAOK AEHHWI, KOPOTKWIA 3MIiCT BMCTYNiB, MPoOMNo3uuiii, 3ayBaxei
Ta NpuiiHAaTe piweHHA. [0 NpPOTOKONy A0AalTbCA MaTepianv 3 nuTaHb, WO obrosoptoBanncb. NpPoOTOKON 3acifaHb NeAarorivyHoil pai
36epiratoTbcs y cnpaeax NpodeciiHo-TeXHIYHOro HaB4a/bHOrO 3aknagy NMpPoOTAroM AecsiTU POKIB.

2.3.2. MeToaUn4Hi KOMicii NpodeciiHO-TEXHIYHUX HaBYa/lbHUX 3aKnagis

MeToaW4YHI KOMICiT CTBOPIOIOTHCS MpU HaABHOCTI TPbOX Ta Oinblie BuKNagadis, MalcTpiB BUPOOGHUYOrO HaBYaHHA MCUHOT
.npegmeTy (Npodecii), abo cnopigHeHnx NpegMeTis (rpyn npodeciii).

Y Bunagky, Konm B NPOdeciiHO-TEXHIYHOMY HaB4YanbHOMY 3aknafi MeHwe TpbOX BMKNagadviB abo MalicTpiB BMPOGHUYOT
HaBYaHHA HeBHOr npeameTy (Mpodecii) cTBOPHOKTLCA MikNpeaMeTHI (MiknpodeciliHi) UWKNoBi KoMmicii. MeToguyHi  KOMic
CTBOPIOIOTLCA Ha HaBYanbHWUIA PiK | NPOBOAATL 3acifaHHs, SK NPaBWIO, LLOMICALSA.

KepiBHMLTBO poO6OTOD MEeTOAUYHUX KOMicii 3AIACHIOITL FOJ/IOBU KOMICI, fAKi ob6upalTbca 3 Hanbinbw [ocBigyYeHn
BUKNagayis, MaicTpiB BAPOOHNYOro HaBYaHHS.

MepcoHanbHWI cKnag MeTOAVYHMX KOMICil, a TaKoX rO/ioBU KOMICii 3aTBepA)KylTbCA HakasoM AupekTopa npodecinHe
TeXHIYHOro HaBya/lbHOrO 3aknaZy Ha Mo4YyaTOK HaB4a/lbHOro POKY.

KepiBHMKM 3aKknagy € 4yieHaMmy MeToAUYHUX KOMICi BignoBigHO A0 Npodinto iX BUKIagaubKoi AisnbHOCTI, abo npodecii.

BuaHaueHHa 3MmicTy, dopM i MeToAiB po6OTM MEeTOAMYHOT KOMIcii 3anexartb Bif KOHKpPeTHMX YMOB po6oTu npodeciiiHe
TEXHIYHOr0 HaBYa/IbHOrO 3aknagy Ta 34iMCHIOEI i,c 3 ypaxXyBaHHAM iHAMBIAYa/IbHUX MOXJ/IMBOCTEN MeaaroriyHnx npawiBHUKIB.

MnaH po6oTM MeToAMYHOT KOMiICii pO3po6nAeTbCA Ha HaBYa/bHUIA PpiK 3a pesynbratamym MonepegHbol  AisAbHOCI
neAaroriyHoOro KosekTUBY Ta Ha OCHOBI aHasi3y MiACYyMKIiB [iarHOCTMYHOrNO BMBYEHHSA MPOQECiiHOI KOMMETEHTHOCTI neAarorivyHu:
npauiBHUKIB.

Y HeobXigHUX BMNagKax OO0 pPo60oTH MeAMYHNX KOMICI 3anyyaroTbCs MpauiBHUKM MaykoBUX YCTAHOB, BULLMX HaBYasbHIi:
3aKnagis, 3arasbHOOCBITHIX LWKiA, cneyianictu NigMpUeMCTB-3aMOBHUKIB KaapiB Ta iHLWIi ocobw.

OCHOBHUM 3MiCTOM PO60TN METOAUNYHUX KOMICIi C:

- po3pobka, po3rnsg pob6oyoi HaByYaslbHO-MPOrpaMHOi AOKyMeHTauii, il aHanis, BHeceHHA KopekTmB (B 06cA3
perioHa/IbLHOro KOMMOHEHTY) Y HaByas/ibHi nporpamu;

- OHOBJ/IEHHA 3MICTYy HaBYaHHA | BWXOBaHHSA, 3abe3neyeHHA B3aEMO3B'A3KYy 3ara/sbHOOCBITHLOI i npodeciriHo'
MigroTOBKN YYHIB Ta cnyxaudiB, BHECEHHS BigMOBigHNX KOPEKTMB A0 pPo60OYMX HaBYa/bHUX MJIaHiB i MporpaM, Moypoyno-TemMarninn=>
nnaHis;

- BMBYEHHSA | BMKOPWUCTAHHA B HaB4a/lbHOMY MpPOLeCi HOBMX MeAaroriyHuX i BUPOOGHMUMX TEeXHOSOoiilh, nepenoBorc
[0CBily HaBYaHHSA Ta BUXOBaHHSA, aHani3 pe3ynbTaTiB L€l poboTu;

- npoBefeHHA po6oTU 3 KOMMIEKCHO-METOANYHOro 3abe3nevyeHHs HaB4Yas/lbHO-BMPOOHMYOro mnpoHecy 3acobamun
HaBYaHHA, pPoO3pobKa MeTOANYHUX PeKoMeHauin 3 eeKTUBHOro BUKOPUCTAHHA ANAAKTUYHUX MaTepianiB, CTBOPEHHA HeobXigHnX
3aco6iB HaBYaHHS, TOILO;

- aHanis etany i pes3ynbTaTiB HaBYa/lbHO-BUPOOHNYOro Ta HaBYa/lbHO-BUXOBHOIO MPOLLECIB, «KOCTi 3HaHb, yMiHb i
HaBWYOK YYHiB, PiBHS iX BUXOBAHOCTI i-NpodeciiHol KynbTypu;

- aHani3 pesynbTaTiB MepeBipoK NMpodeciiHoO-TEXHIYHOT O HaBYa/IbHOTO 3aKnagy, BHYTPIWHbLO) KOHTPOJO, PO3pob6Ka
nponosuLii Ta pekoMeHAaL i 3 NONIMNWEeHHS BUKNaAaHHA OKPEMUX HaBYaNbHUX OUCLUMNNIH;

- opraHi3auis HacTaBHMLUTBa, HadaHHA AOMOMOrv MOIOAMM MejaroriyHuM npauiBHMKaM Yy MiAroToBui i NpOBeAEeHHI
YPOKiB, M0O3aypOyHHX 3axofiB, OpraHisav,is B3aEMOBiABiAYyBaHHA 3aHATb, BIAKPUTUX YPOKIB Ta IX O6rOBOPEHHS;

- opraHizauis Ta MpoBefeHHA KOHKypciB, onimniag 3 npegMeTiB  Ta ' npodeciii, ceminapiB-npakinkymis.
rno3aHaBYa/IbHMX BUXOBHUX 3ax0fiB TOWO. B po6OTi MeToAMYHUX KOMICIi MOXYTb 3acTOCOBYBATUChb Pi3HI HeTpaauvuiliHi dopmu:
Kpyrni ctonu, gianorn, MeToanyHi KOHCUAiyMn, TPEHIHIH ToulO.

Ha 3acigaHHa MeTOAMYHOT KOMIcCiT BeAeTbCs MPOTOKO/, B AKOMY 3anuCyeTbCs 1HOr0 HOMep, Aarta 3acifaHHs, npissuvwa
MPUCYTHIX, NOPSAOK OEHHWI, CTUCANIA 3MICT BUCTYMIiB, NPOMNO3uLili, 3ayBaXKeHb. [10 NMPOTOKOAY A0OAETbCA MaTepiain 3 PO3rnAaHYTUX
nuTaHb.

2.3.3. IHCTPYKTMBHO-METOANYHI Hapagy MPOBOAATHLCS KepiBHMKaMM MPOQEeCinHO-TEXHIYHMX HaBYanbHUX 3aknagis 3 N
iHOopMyBaHHA MefaroriyHUX npauiBHUKIB, OMNEepaTMBHOrO BMBYEHHS Ta OOroBOPEHHA HOPMAaTMBHUX akTiB, AOKYMEHTIB, OKpeMux

MOTOYHUX MUTaHb, [A0BEAEHHA KOHTPO/IbHUX HaBYa/lbHO-BUPOOHWYMX, HaBYa/lbHO-BMXOBHUX 3aBAaHb, a TaKoX [MMOTOYHOro
IHCTPYKTaXy negai oriunnx npawiBHUKIB.



2.3.4. TpobnemHi cemiHapu, cemiHapu-nNpakTUKyMu, NeKTopii, LWKOAM MnepeaoBoro A0cCnifly OpraHi3oByOTbCA 3 METOH
NOrnnM61eHOro HaBYaHHA Harbinbl BaXIMBUX MUTaHb HaBYa/lbHO-BUXOBHOMO MpoLecy, NponaraHau Ta BNPoBafXeHHA KOHKPETHOro
nepenoBoOro A0cCBiay i NpoBoAATLCA AUepeHLUiioBaHO 3a/1eXHO Bif, MOCTaBNEHUX 3aBAaHb, CKady nefaroriyHux npawiBHUKIB, piBHSA
X NpodeciiHOI KOMMEeTEeHTHOCTI.

2.3.5. Ha HayKoBO-MpPaKTUYHUX KOHMEPEHLAX Ta nefaroriyHMx YMTaHHAX O6roBOPOIOTLCA aKTyaslbHi negaroriyHi npobnemu,
cucteMa poboTU Kpalwmx HaByanbHUX 3aknagis, negaroriyHMX npauiBHUKIB, 3aCNyXOBYOTbLCA AO0MOBIAI Ta iHWI MaTepiain 3 oKpemMmnx
nuTaHb rMepjaroriyHoi Teopii Ta NpPakTUKWM, NiABOAATHCA MIACYMKM Ta OO6GroBOPHOIOTLCA pe3yfbTaTV  eKCnepuMeHTasnbHOoI i
AOoCNigHNUBKOT po60oTH, sAKa 34IACHI0ETLCA B NPOdeciiHO-TEXHIYHOMY HaBYa/lbHOMY 3aK/iagi.

2.4. IHAvBigyanbHi GopMM MeTOAMYHOT POBGOTU BUMKOPUCTOBYIOTLCSA AN 3340BOSIEHHS OCOOUCTMX NOTPe6 i KOHKPETHUX
3anuTiB NefaroriyHMx npauiBHUKIB, TX BUOIP 3anexuTb Big PiBHA OCBITWM, NPOGECIAHOT KOMMETEHTHOCTI, cneundiki AisnbHOCTI,
iHAVBIQYaNbHUX MOX/NMBOCTEN Ta iHWNX XapaKTePUCTMK NeaaroriyHnX npawiBHUKIB.

IHauBiAyanbHUMKU thopMamMn MeTOANYHOT PO6OTU € HACTaBHULITBO, KOHCY/bTaL,il, CAMOOCBITa, CTaXyBaHHS TOLLO.

2.4.1. CamooOcCBiTa KepiBHMX Ta MNefaroriyHMX npauiBHUKIB BK/AKOYaE MiABMLLEHHA PIiBHA 3HaHb 3a (axom, 3anifbHOi Ta
npodecinHOl KynbTypu, BUBYEHHSA MEpenoBOro nedaroriyHoro socBify, y4acTb y HayKoOBili pob6oTi, MpoBeAeHHS BiOAKPUTUX YPOKIB,
nigrotoBka pedepaTtis i A4ONOBIAEN TOLWO.

CamoocBiTa € 060B’I3KOBMM €/1eMEHTOM PO3BUTKY MPOeciiiHOI KOMMETEHTHOCTI MeAaroriYHnX npawliBHUKIB, fKi BilbHO
o6upatoTb hopmMm, MeToaun i 3aco6M HaBYaHHS.

2.4.2. [o iHpuBiayanbHUX dopM, MeToAM4YHOI pob6oTM KepiBHWKIB, MeToaucTa BIiAHOCUTLCA IHAMBIAyanbHa MeToAu4Ha
Joromora negaroriyHMm npatiBHMkam npodeciiHo-TeEXHIYHOro HaBYa/IbHOTO 3aknagy, fka BK/lovae:

- CUCTeEMHe BUMBYEHHS Ta aHanis poboTn BuKNagadis, MalcTpiB BUPOOGHMYOrO HaBYaHHSA, KIACHUX KepiBHUKIB,
BMXOBaTeNIB Ta iHWWX MNpayiBHUKIB;

- HaZaHHsA AoMnoMoruv nejaroriyHMM npauiBHMKam y BMOGOpI hopM Ta MeTOAiB HaBYaHHA | BUXOBaHHA Y4HIB, B
YyO,0CKOHaNeHHi MeToAMKM MNPOBeAEHHS HaBYa/IbHUX 3aHATb i NO3aypOYHUX 3ax0piB;

- rnepcoHasibHe MPOBeAEHHS BIAKPUTUX YPOKIB, IHWWX 3aHATb, IHAMBIAYaNbHUX | FPYNOBUX KOHCYNbTaLili, HagaHHS

Lornomoru Bukaagadam i MmaictpaMm BUPOOGHMYOrO HaB4YaHHA Yy pPO3po6Li HaBYalbHO-MPOrpaMHOT AOKYyMeHTauii (Ha OCHOBI TMMOBOIY,
MEeTOANYHNX PEeKOMeHAaL i, ANAAKTUYHMX MaTepianiB Ta iHWWX negaroriyHMX 3acobiB HaBYaHHS;

- BUSABMEHHS, BUBYEHHA Ta y3arajbHeHHA nepefoBoro A0cBidy poboTn nefaroriyHnX npaliBHUKIB;

- nagaHHs [0MoMorM y camMooOCBiTi, MiAroToBui A0OMNOBiAei Ta BUCTYNIiB Ha KOH(EPEHLiaX, neaaroriyHnx 4YmMTaHHAX,
NpoBeAEeHHI eKcnepuMeHTaNbHO-A0CAIAHNLbBKOT PO60TH, 3anpoBaf)XeHHi y HaB4YanbHO-BUXOBHWI Mpouec pes3ynbTaTiB HayKoBMX
AOCNiAKeHb, NepeaoBOro negaroriyHoro AocBigy, iHHOBALIMHMX TEXHONOTIN.

3. OpraHi3ayis Ta nnaHyBaHHs MeTOAUYHOT po60oTH

3.1. 3aranbHy opradisauito MeToAuYHOT pPo60TM B MNPOecCinHO-TEXHIYHOMY HaBYa/lbHOMY 3aknafi 34iMCHI0E ANPEeKTop.
be3snocepegHiM opraHisaTopoM MeTOAM4YHOT PoBOTU € MeTOAUCT abo 3acTyNMHUK AUPEKTOpa, B 06O0B'A3KU 1MOro BXOAATb OpraHisauis
paHoi poboTn 3 nefaroriyHMmMm npatiBHUKaMu.

KOHKpeTHY MeToAWYHY pOo60TY 3 pPI3HMMU KaTeropisMu neparoriyHMX npayiBHUKIB BiANOBIAHO A0 cneundikn iX AisnbHOCTI
NpoBOAATb 3aCTYMHUKW AMPEKTOpa, CTaplinii MacTep y MexXax CBOIX OYyHKLLiN.

3.2. B oprani3auii meTogM4YHOI poboTn Ta i NiaHyBaHHI BPaxoBYITbCSH aKTyaslbHi 3aBAaHHA PO3BUTKY CUCTEMMW MPOGECiHO-
TEXHIYHOT OCBITW, NpPOrpaMHi Lini HaB4YasbHUX 3aKnagis.

3.3. MnaHyBaHHA MeTOAMYHOI pPOGOTUM - LEe cucTeMa 3axofis, WO 3abesneuye ii 6e3nepepBHICTb, BMOPAAKOBAHICTb,
BM3HAYeHICTb, BIAMNOBIAHICTL NOTpeb6am HaBYaslbHO-BUXOBHOIO MPOLLECY Ta OCOOUCTUM 3anuTam negaroriyHmx npawiBHUKIB.

3.4. Peanisauii nporpamHux uinel NpodecintHO-TEXHIYHOrO HaBYa/bHOrO 3aknagy Ta MeToAMYHOI PoboTM cnpusie poboTta 3a
€AVHOI0 HayKOBO-MeTOANYHO MpPo6/1emMolo.

3.5. MeTtogunyHa poboTa Ha Ppik NnaHyeTbCA Ha MigcTaBi aHanily AisnbHOCTI MNefaroriyHoro KOMEeKTUBY Yy  BUMAAAi
CaMOCTIMHOIO po34iay pPiYHOro njaaHy pob6oTu NpogecinHO-TEXHIYHONO HaBYa/IbHOrO 3aknagy.

MnaH wmeToAMYHOT pPOGOTU pPO3PO6ASETLCS METOAUCTOM 3a Yy4yacTi 3acTynMHWKIB  AMpeKTopa, CTaplioro maricrtpa,
06roBOPHETHCA Ha MefaroriyHiii pagi, 3aTBepAXYETbCA AMPEKTOPOM MPOeciiHoO-TEXHIYHOIO HaBYa/IbHOrO 3aknany.

3.6. BUKOHaHHS nNnaHy MeTOAWYHOT pobOTU Yy3arasbHIOWTLCA Y 3BiTi, SKMA MeTOAUCT MOAaE AVPEKTOPY MNpodecinHO-
TEXHIYHOrO HaB4Ya/IbHOroO 3aknaay

3.7. 3 meTolo 3abe3neyeHHs HanexHWX YMOB /1 OpraHisauii Ta npoBefeHHs MeTOANYHOT Po6oTM B NPOeciiHO-TeXHIYHHOMY
HaBYa/lbHOMY 3aKnafi CTBOPKETLCA METOAUYHWNI KabiHeT.

MeToANYHUI KabiHeT € LEeHTPOM MeTOAMYHOT po6oTU MNPOMECINHO-TEXHIYHOrO HaB4Ya/lbHOro 3aknagy, fe 30CcepeXylTbecA
iH(bopMaLiliHi, HaBYaNbHO-METOAWYHI, HOPMaTUBHI MaTepiasv, MaTepiaM Kpaworo AocBigy neaarorivHMxX npaliBHUKIB, 3pasku
naaHyyoi Ta 3BiTHbOT AOKYMeHTaLil, ANOAKTUYHUX, HAOYHUX MaTepianis TOL,O.

OCHOBHUMUW (DYHKLLIAMU METOANYHOIO KabiHeTy €:

- CTOBOPEHHS YMOB A5 MiAroTOBKM NeAaroriyHnMx npaliBHUKIB A0 HaBYaslbHMX-3aHATb | M03aypoOYyHUX 3axXOpiB;

- NpoBeAeHHS iHAMBIAYaTbHUX Ta KOJIEKTUBHUX (HOPM MEeTOAMYHOT po6oTM 3 NefarorivHuMmn npawiBHUKamu;

- HafaHHA O0MOMOrM negarorivHMM npayiBHUKaM | KepiBHMKaM MNpogeciiHO-TEXHIYHOro HaB4Ya/IbHOro 3aknagy Yy
po60Ti 3 caMOOCBITY, iHAUBIAYaNbHIA METOANYHIN POGOTI, eKCNepuUMeHTaNbHO-A0CAIAHULBKIN OiSNbHOCTI;

- y3arasbHeHHs, nponaryBaHHs Ta NOLMPEeHHA Kpaworo nefaroriyHoro Aocsiay;

iHopMmauiliHe 3a6e3nevyeHHs NefaroriyHMX npawiBHUKIB 3 Npo6nemM NpodeciiiHOi OCBiTWM, Negarorikv, MCUMXONorii,
HaKoMWYeHHs i cucteMaTusaLlis MeToanyHoT iHthopMaLlii.
3.8. Pob6oTta wmeTOogMuyHOro KabiHeTy BefeTbCs Mid KepiBHMLTBOM MeToAMcTa | 3HaxoAuTb Bigo6GpaxeHHs B po3gini
"MeToaunyHa poboTa i NigBuLEeHHa KBanidikayii" nnaHy po6oTn NpodeciiHO-TEXHIYHOIO HaBYa/lbHOrO 3aknagy Ha pik.
3.9. [isnbHiCTb METOONYHOTO KabiHeTy nepeabavac:



- opraHisayio 3axofis WoaAo NiABULLEHHS MefaroriyHoi mMaicTepHOCTI neAaroriyHMx npawliBHUKIB (ceMiHapis, Lb
nepenoBoro OOCBiAy, NeKLil, KypciB NefaroriyHoro i TeXHiHHOro MiHiMymy, iHAUBIAyanbHUX | FPYNOBUX KOHCY/bTaLi TOiNO);

- opraHisayito negaroriyHMX YnMTaHb i HAYKOBO-MPAKTUYHMX KOHpepeHLLii;

- opraHisayito MocCTiMHO Ail4YMX | TUMYacOBUX BWUCTABOK 3 METOK MOLWMPEHHS MejaroriyHnx npauiBHUK
npomaLlyBaHHs pe3ynbTaTiB HayKOBO-AOCNiIAHULbKOT AiSbHOCTI, HOBUHOK HayKOBO-MeTOAWYHOI NiTepatypu, AOCATHeHb Nefarorik
ncuxosnorii, TeXHIKN | TeXHONOTIT;

- O3HaliOM/IeHHs MefaroriyHMX npawiBHUKIB 3 HEOOXiAHOI MepiogMYHON0, HaByabHO, METOAUYHOM AiTcpaTypc
0N NiAroTOBKM A0 3aHATb, MO3aypOyYyHUX 3axopfiB, BUCTYMIB, AOMNOBIAEN Ha MeAaroriyHMX YMTaHHAX Ta KoHdepeHLisX.

3.10. OcHauweHHs MeToOANYHOTO KabiHeTy

OcHaleHHsA i 0OPOpMSIEHHA MeTOAWYHOro KabiHeTy MOBMHHO CTBOPKOBATM HeObXigHi ymoBWM /11 e(PeKTUBHOI MNigroTtos
BUKIadadviB i MarcTpiB BMPOOHMYOrO HaBYaHHA [0 3aHATb Ta MO3aypoyHUX 3axoniB, iHAWBIAYyanbHOI MeTOoAMYHOI poboTw
CaMOOCBITW, a TaKoX /151 NPOBEAEHHS MAaCOBUX METOAUYHMX 3aXOLiB.

Ona onepaTWBHOro BMKOPWUCTaHHA B MeTOAMYHOMY KabiHeTi 30Cepef)KylTbCs, CUCTEMaTU3ylTbCA | EKCMOHYHTb
HOpPMaTMBHI Ta IHCTPYKTUBHI MaTepianun, Heo6XigHi AN opraHisauii HaBYalbHOro Mpouecy; HaByasbHa AOKyMeHTauis, negarorivi
MeToauyHa nitepatypa, AULaKTUYHI MaTepianu, TOLWO.

4. MNMpaBa Ta 060B’A3KN y4aCHUKIB MeTOAMNYHOI po6oTn
4.1. Y4yacTb y METOANYHIl po6OTi Cc NpodeciiHMM 060B'A3KOM A/1A BCiX MeaaroriyHnx npawiBHUKIB.
Pe3ynbTaTMBHICTE MeTOAMYHOT POOOTU BPaxXOBYETLCA MNPW MNPOBEAEHHI aTecTauil negaroriyHUX npaliBHUKIB i C nincTasc
ONA MaTepianbHOro Ta MOPaslbHOro 3ao4enns.

4.2. KepiBHUK npodecirimo-"iCXHiviloro HaByanbHOro 3akniagy, oro 3acTynHUKW BUBYAKOTb Ta aHani3yloTb CTaH MeroguyH
po6oTn, Ti pe3ynbTaTUBHICTTb, CTBOPIOKTbL YMOBU AN MiABMLLEHHA (haxOBOro PpiBHA MNefaroriyHuMx npawiBHUKiIB, 3abe3nevyto
yyacTb BCiX MegaroriyHuMx npauiBHUKIB Y METOANYHI po6OTi.

4.3. TeparoriyHi npawuiBHUKM Mato Tb Npaso:

- KOpPWCTYBaTUCA HOPMaTMBHO-MPaBOBOK, HaBYa/lbHO Ta HayKOBO-METOAWMYHOI [AOKYMeHTalieo 3  rivTal
npocecinHoi AianbHOCTI, fAKa HagxXxoguTb B MeTOAUYHUI KabiHeT i 6i6nioTeKy, HasBHMM [A0BiAKOBO-iHopMauiiHUM (OoHAOM
BCTAHOBMEHOMY MOPSAAKY;

- BUKOPUCTOBYBATU AN caMOCTiliHOT po60Tn B 6ibnioTekax Ta iHWNX iHOPMaLiiHUX LEeHTpax “MeToauYHUA neT
AKMIA MOXe HagaBaTuca afMiHicTpalieto nNpodeciiHO-TeXHIYHOro HaB4yanbHOro 3aknay 3a nofaHHsM mMeToamcTa (roNoBU MErogvyH
KOMicii);

- 6paTn y4yacTb Yy OMWUTyBaHHI, aHKeTyBaHHi, HagasaTu npono3uuii agmiHicTpauii npodeciiHoO-TEXHIYHO
HaBYa/IbHOIO 3aknajy WoAo YAO0CKOHAIEHHS 3MICTY MeTO4UYHOT poboTy;

- BUDKAXKATU y TBOPYI BigpPSALKEHHS 3 METOK BUMBYEHHSA Ta 0O6MiHY A0CBIAOM poboTu;

- 3BepTatucb 3a [AO0MNOMOrol [0 MeToAuCTa, KepiBHMKa MpodeciiHO-TEXHIYHOrO HaB4yasbHOro 3aknagy, Mo
3aCTYMHWKIB, CTapLOro mMaicTpa 419 BUPIWEeHHS NuTaHb NigBULLEHHA CBOET NpodeCinHOl KOMMNEeTEHTHOCTI;

- 6patn yyacTb y MeTOAMYHUX 3axogax 06/1acHOro i AepXaBHOro piBHA 3 BiALLIKOAYBaHHAM BUTPAT Ha BigpAaaKeHi
3a OCHOBHMM MicLem po6oTw;

- NnpoXoAnTN CTaxyBaHHSA i NigBuULLYyBaTW CBOIO KBasidikalito.



